
Meeting minutes
WESTDAC conference call
Tuesday July 31, 2012

Attendees:
Stacie Young, PIWSC				Raegan Huffman, WAWSC
Annette Campbell, IDWSC			Scott Deweese, ORWSC
Jon Ferguson, CAWS				Steve Winley,   HIF
John Turner, AZWSC
Mark Mastin, WAWSC			
Ray Julich, WAWSC

· How are we handling money for registration—Steve Winley HIF
Since HIF is handling the contracting/requests for bids, the assumption is they will handle receiving the monies for registration.  Steve stated yes ideally there would be one account number that every WSC is charging to make it easier for his side versus 300 individual accounts.  
So far 276 confirmed registrants, but not all have done the full registration, with account information etc.  Ray J.  can retrieve a list of participants who have not completed the registration with billing information.
AI:  John F. will obtain a list of incomplete registrants from Ray J. and contact these people to make sure they complete the registration.
What happens if not enough monies are collected to cover expenses?  Annette calculated amenities provided by the hotel would be about $100/person and we are charging $125 registration fee to add a cushion.    Also a separate vendor account has been established containing the fees of private funds, which can help to offset any additional costs.
Steve will begin processing payments about mid-September.  The list that is pulled from the registration page needs to be reviewed to be sure that all accounts entered are valid.  
AI:  who will review the accounts list to be sure all are valid etc??
  
· Conference Attendance?
Mark Mastin is getting questioned about people who would like to go to the conference, however did not put their names on the original DOI request to attend conference spreadsheet.  The original attendance stated DOI was 360 attendees, if we do not go above that amount we should be fine (even if the attendee was not on the DOI list).  There is some concern about people who may be swapping within WSCs, and how are they counted?
For people who were not on the DOI conference attendance list and would like to register for the conference, should go ahead and register (IS THIS CORRECT??) and contact Mark who will then place on a standby list to further up the chain of command.  This does not count for presenters/speakers (Is this correct???)
The issue about not being on the official DOI conference attendance list needs to be added to the registration page, with a note about contacting Mark about being placed on a standby list. 
AI:  Mark will draft of a statement about conference attendance without prior approval and will give to Ray J. to add to the conference web page and registration page.

· Agenda Items:
DOI learn links need to be added to the data conference registration page/ or web page.  
AI: Ray J. will add the links to DOI learn classes to conference web page and/or registration page.
· Vendors:
Stacy currently has about 20 vendors who have registered to come to the event.  We still have about 15 tables to fill.  She would like to have someone call the remaining 10-15 vendors who have not responded/registered.  Also she received another list of vendors (approximately 50) that she did not originally send out the invitation to attend our conference, and was wondering if she should send the invitations to them…all agreed yes, it would be better to turn away people than not have enough.  Annette mentioned we could always add more tables to the vendor area if we have more than our original estimate of vendors.
AI:  Scott and John T will start contacting the remaining 10-15 vendors who were originally invited and have not responded.
AI:  Stacy will send out an invitation to the vendors on the second list she received.

· Poster session/photo session:
So far not a lot of response to the poster session etc.   Another reminder needs to be sent out to all letting them know about poster /photo session and data person of the year nominations  as well as DOI learn classes that require preregistration. ).   as well as new attendees that were not preapproved to attend (how to get on the standby list).   Also a reminder that registration closes September 3.  
AI:  Scott will draft an email reminder about the sessions and how to register Annette will then send out to GS-W-ALL.

· Agenda topics:
An email needs to be sent to all of the presenters/teachers to be sure to have their bio. And abstracts for presentations be updated on the registration page  by August 15th.   And to have the presentations uploaded by September 14th.
AI:  Annette will draft an email, and Raegan will send out to all presenters etc.
Some of the safety topics are still TBD.  And there is some confusion on presenters?
AI:  Scott will contact Bill Simonds and Goeff G. about finalizing safety topics for the conference.

· AV Equipment:
Annette has secured 15 laptops for the conference.  We need approximately 13-14  projectors.  All need to reserve projectors to bring to the conference.  
AI:   John F. will put together a spreadsheet to put on the westDAC sharepoint  page, everyone can fill in to how much equipment they were able to obtain from their WSC.
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