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WestDAC Conference Call
Tuesday January 21, 2012 11:00ampst

Attendees:
Scott Deweese, ORWSC
Chris Wilkowske, UTWSC
Cory Angeroth , UTWSC
Terry Kenney, UTWSC
Jon Turner, AZWSC
Raegan Huffman, WAWSC
Steve Berris, NVWSC
Michael Rosen, NVWSC
Cliff Jones, NVWSC
Dan Hippe, Reston

MINUTES
· Request for conference was approved:

· Conference dates need to be changed:
Based on hotel availability, and minimal planning time it was suggested to move the conference to the last week of Aug or Sept.  Approval letter will need to be modified.
· Statement of work/Request for quotation:
The statement of work request for quotation letter needs to be put together quickly, in order to secure bids from hotels and get contract going.
Contacted  Kevin Weaver (contracting officer) to get information as to next steps for WestDAC.  He stated a fairly detailed statement of work needs to be outlined inorder to obtain the amenities we want.  Suggestest to look at previous conferences as templates.  No later than May should the statement of work be posted to the Government webpage.


· Conference agenda:
OSW wants letter to solicit speakers at the conference.
Agenda needs additional work. Continue to flush out agenda and obtain speakers/presenters.
Additional training etc. should be added to the Monday of the conference.
The agenda will be posted to the WestDAC sharepoint page.
· WestDACsharepoint page
Annette has a conference call with merging the three data committee webpages and will know the outcome by the end of the week.  The sharepoint webpage is up and running.  Annette will add folders for  meeting minutes and Data Conference 2012 information to the page. 
ACTION ITEMS: 

Scott will work on the statement of work/request for quotation, next week and send out to data committee for review.
 Scott will walk through the Hilton this week and continue to talk with the double tree 
Committee members continue to send conference agenda ideas to Steve Berris or the sharepoint page agenda.

Next meeting Tuesday March 20, 2012 11:00am PDT.

