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Scientist: _______________________________________     Login:______________________

Trip To:  _________________________   Dates:  ____________________________________

Account #:  ________________________     TA#:  ___________________________________

Lodging/M&IE: _____  _____  Location: _______________  Ticket Locator: ____________

							Domestic			Foreign

1. DI-1175 Foreign Travel Submitted	__________________________________________


2. DI-2000 Filed				__________________________________________


3. Conference Request Approved		__________________________________________


4. Travel Authorization Done		__________________________________________


5. Tickets Purchased			__________________________________________


6. Email to Barbara – Non-Employee	__________________________________________


7. Justification for Non-Contract Carrier	  _________________________________________


8. Car Rented					__________________________________________


9. Hotel Reservations Made		__________________________________________


10. Itinerary Typed				__________________________________________


11. Travel Folder Given to Traveler	__________________________________________


12. Travel Voucher Submitted		__________________________________________


13. Trip Entered in Budget			__________________________________________
