REPORT ARCHIVAL GUIDANCE FOR MAJOR RIVER BASIN (MRB) AND PRINCIPAL AQUIFER (PA) TEAMS

FY10

 Work Plan Guidance for MRB AND PA REPORT TEAMS

This document provides FY10 guidance for the MRB AND PA report archival.  

Major River Basin (MRB) and Principal Aquifer (PA) reports are being generated by developing and interpreting synthesis data sets that cross NAWQA study unit boundaries. There is a need to document and archive the supporting data sets that are being created as part of regional study reports so the analyses could be repeated or updated by USGS scientists in the future. As part of the report process, authors need to identify, document, format, and submit for review, archival data sets used in report development and synthesis.  A separate report archival web page (http://water.usgs.gov/nawqa-only/guidance/reportarch.html) has been developed for authors, to outline the process and provide examples.  Completed report archival data sets can be found on the MRB (http://water.usgs.gov/nawqa-only/rb/data_archive/index.html) and PA (http://water.usgs.gov/nawqa-only/aq/PADataArchive.html) internal web pages.
Authors need to meet three target dates for report data archival.  The first two dates, establish the date(s) when report archival files are sent out for colleague and MRB/PA review; the third date establishes the date when report archival files need to be finalized for serving on the internal web page.  

Target Dates:

1) Colleague Review: Authors must send report data archival files to colleague reviewers, at the same time they submit their full report for review. Colleague reviewers will consider the following:  1) Are all of the important supporting data sets included in the data archival packet, and 2) Are the necessary data fields present to generate critical tables and figures in the report?   
2) Report data archival review by MRB and PA reviewers:  Authors need to send report archival data files to Terri Arnold (PA) or Dave Reutter (MRB) for review at the same time they send their report and archival files to colleague review.
3) Report data archival files prepared for internal web site:  Authors need to address review comments from colleague and MRB/PA reviews; then send finalized report data archival files to Terri Arnold (PA) or Dan Sullivan (MRB) for serving on the internal web page on or before the date the report is submitted for approval. 
For questions or additional information contact Jana Stewart (email:  jsstewar@usgs.gov, phone:  608-821-3855).
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