
 
 
 
 
 
In Reply Refer To: 
Mail Stop 412 
 

February 19, 2015 
 
OFFICE OF WATER QUALITY TECHNICAL MEMORANDUM 2015.02 
 
SUBJECT: Effective immediately: Required Use of the Revised Analytical Services 
Request (ASR) Form for Samples Received at the National Water Quality Laboratory 
(NWQL) 
 
Process: 
 
The standard Analytical Services Request (ASR) has been revised to accommodate the new 
Sample Identification Number (SIDNO). Obsolete container types have been removed and new 
container types have been added.  Users of Personal Computer Field Forms (PCFF) should 
continue to use the current version of the software and manually add the new container types 
until the software is updated. 
 
Summary of Changes: 
 
• The upper left box of the ASR where Water Science Center (Center) personnel have 

historically recorded the NWIS record number (generated during sample login), has been 
revised to accommodate the SIDNO. The NWQL will assign the SIDNO unless one has 
already been assigned by another laboratory and it is recorded on the ASR prior to shipment.  
The record number can now be recorded in the box at the bottom of the ASR (or elsewhere at 
the discretion of the project or Center), if desired, as well as to continue to record the record 
number on the associated field form(s).  
 

• The list of container types was updated to reflect those currently or soon to be accepted by 
the NWQL. Containers for pharmaceuticals (PHARM), polar organic chemical integrative 
samplers and semi-permeable membrane device (POCIS-SPMD), vacuum tube (FCCVT), 
pesticides (PEST), and organohalogens (OXW) have been added.  The following container 
types have been removed: C18 and RUS.  A list of container types and 
treatment/preservation required is available on the NWQL web page at: 
http://wwwnwql.cr.usgs.gov/qas/Containers%20at%20NWQL.pdf 
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Additional Guidance: 
 
• Mandatory: All items in this section must be completed before samples can be processed.  

The only exceptions are SIDNO and NWQL Laboratory ID (Laboratory use only) and 
sample end date and time (blanks are valid entries for end date/time). The project account 
number is the valid, current water year 15-digit code for billing and should not be 
confused with the 9-digit code in NWIS-QWDATA for tracking within the Center.  
 
The ASR requires user code, sample type, Center contact phone number, and contact email 
address. 

 
Reminder:  The user code identifies the USGS customer who will receive the analytical 
results from QWDX.  Current user codes are found in the QWDX customer reports 
(https://qwdx.cr.usgs.gov/).  The project account is used for billing analytical work. Charges 
to an invalid account are billed to the Center’s default account. 

 
• Optional Site/Sample Information: All items in this section are optional but will be entered 

during login if present. 
 

1.   The Source Agency Code is used to identify sites not owned by USGS. 
2.   NWQL Proposal Number: This number is assigned by the NWQL and used to identify 

work (custom, research, National Water Quality Assessment (NAWQA) Program, etc.) 
where a project proposal is associated with the sample. 

3.   NWQL contact/email is used to notify NWQL personnel that a sample has arrived. 
4.   Program/Project comments are required for samples collected for the NAWQA Program, 

National Stream Quality Accounting Network, and National Monitoring Network. 
5.   Hazard comments are required when a sample may present a potential chemical, 

biological, or radiological risk to NWQL personnel as describe in NWQL Technical 
Memorandum 2011.01.  The type of hazard and level of concern should be entered on the 
ASR.  If specifics are not known, any pertinent comments such as Wastewater, Raw 
Sewage, or Possible Radiological Hazard should be included.  Additional information for 
shipping hazardous samples can be found at 
http://wwwnwql.cr.usgs.gov/USGS/dyn.shtml?ship-info 

 
• Analytical Work Requests 
 

1.   Up to six schedules may be requested.  DO NOT add schedules to the ASR, see note 
below. 

2.   Up to 15 labcodes may be added or deleted. 
 

o Instructions to circle “A” or “D” have been enhanced to encourage field personnel to 
indicate adding or deleting a Laboratory Code.  Login personnel at the NWQL 
assume the code(s) are to be added if neither option is circled. 
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Note:  To streamline data entry, a single customized schedule can be created to address 
project needs.  The customized schedule is owned by the project and can be modified as 
project goals and objectives change.  Contact labhelp@usgs.gov to create a new schedule or 
to modify an existing one. 

 
• Shipping Information 
 

1.   A list of container types and treatment/preservation required is available on the NWQL 
web page. (http://wwwnwql.cr.usgs.gov/qas/Containers%20at%20NWQL.pdf) 

2.   Login comments are for NWQL personnel to document any problems or changes 
associated with the sample during the login process. 

 
• Field Values 
 

1.   Provide values for field measurements (specific conductance, pH and alkalinity). 
2.   Specific conductance is required for environmental and quality-assurance samples 

submitted for inorganic analysis.  If the field specific conductance is not available during 
login, the laboratory will complete the measurement and charge the appropriate project 
account.  A non-censored value is required for inorganic blank samples. 

3.   The USDA field is for internal NWQL use only. 
 

Implementation schedule: 
 
The following schedule defines the implementation of the standardized ASR. 
 
1.   The new ASR should be used for samples received on or after March 1, 2015.   
2.   The ASR is to be completed in black permanent waterproof ink.  Pencil and water-based 

markers are not acceptable.  
3.   The ASR is available with and without instructions under the “Services” tab on the NWQL 

homepage in PDF and Microsoft Word formats.  The complete list of fixed value codes for 
NWIS is available at: http://nwis.usgs.gov/nwisdocs5_2/qw/QW-AppxB.pdf. 

 
 
 
 

Donna N. Myers 
Chief, Office of Water Quality 

 
This memorandum supersedes OWQ Technical Memorandum 2011.04. 
 
Distribution: All WMA Employees 
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