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Office of Water Quality Technical Memorandum 2014.02 
 
Subject:  Revised Template for preparing a quality-assurance plan for water-quality activities  
 
Water Science Centers (WSCs) are required to prepare a quality-assurance (QA) plan for water-quality 
activities.  A comprehensive QA plan ensures that water-quality data are collected, analyzed, stored, managed, 
and made available for use in a manner consistent with policies and guidelines established by the U.S. 
Geological Survey (USGS), the Water Mission Area (WMA), and the Office of Water Quality (OWQ).  As a 
means of ensuring that water-quality policies, procedures, guidelines, and responsibilities are identified and 
established consistently within and among WSCs, a QA plan template has been developed. The template may 
be used by a WSC to prepare the QA plan for water-quality activities and is available at 
http://water.usgs.gov/owq/QAfolder/.  The template can be customized by a WSC to meet any extraordinary 
needs by addition of information. The water-quality QA plan should address, at a minimum, all the topics 
presented in the template.  WSCs are encouraged to update the QA plan at least once every three years prior to 
a triennial technical review or more frequently as needed.  Publication of the QA plan as a formal USGS report 
is not required.  WSCs are encouraged to post the QA plan to their internal Web site to make it readily 
available to all employees. 
 
Substantial updates in the revised template are:   
 

• The preface indicates by use of colored text how the plan is intended to be customized by the WSC.  
This colored text should be deleted before the plan is distributed.  Text to be replaced appears in red 
brackets and instructional text is pink.  Cited references are in green and italicized where hyperlinked. 

• Terminology throughout the template is updated to reflect the current organizational structure.  
• References are listed by section at the end of the template and those within the body of the template 

are updated and hyperlinked.   
• The project proposal section is updated to reflect the proposal submission and approval process.  
• The laboratory section is updated to include recent guidance regarding the laboratory evaluation 

process.   
• Lastly, the site selection and documentation section is expanded for groundwater-quality activities.   

 
Please contact Stan Skrobialowski if you have any questions or suggestions for improvement. 
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